
proforma I

SI.
No. Name of post

No. of 
posts

No. of posts 
created during the 
period (1.4.95 -

1.4.05)

No. of posts 
abolished 
during the 

period(1.4.95 -
1.4.05) Scale of pay as on 1.4.05

Prescribed 
qualification 
for the post

Mode of 
Recruitment 
(D for Direct, 

P for 
Promotion T 

for transfer, U 
for deputation 
O for others)

PTA PCA
Other 
allowances

1 2 3 4 5 6 7a 7b 7c 8 9

Other allowances



Nature of 
responsibility 

(briefly)

Wheteher 
promotion is 

based on any 
ratio or number 

of years of 
service or 
efficiency

Whether any 
promotion has 
been barred on 

grounds of 
efficiency during 

the last 10 
years. If so, 

details

Average period 
for next promotion 

(Please also 
indicate the 

maximum and 
minimum period 

spent in the grade 
during the past 

five years)

No. of 
permanent 

posts

No. of 
Temporary 

posts

Details of 
P.T. 

Contingent 
posts

Post Scale of pay Post
Scale of 
pay

10 11 12 13a 13b 14a 14b 15 16 17 18

Next promotion post with 
scale of pay

Feeder posts with scale 
of pay



proforma II

Gazetted Non-gazetted 10 18 23 30 I II III 30-35 36-40 41-45 46-50 51-55
1

1 2 3 4 5 6 7 8 9 10 11 12 13 14

No. of employees as on 
1.4.05

No. of emmployees 
drawing stagnation 

increments
Distribution of employees by age groupNo. of employees enjoying time 

bound grade promotion



proforma II

Tour TA Transfer TA Tour TA Transfer TA No. Amount No. Amount
15 16 17 18 19 20 a 20 b 20 c 20 d

Gross emoluments of all 
officers and staff for the 

month of March 2005
Non-gazetted2004-05

Expenditure on Medical Reimbursement for 2004-05 with no. 
of employees

Gazetted2003-04
Expenditure incurred on TA for different class of staff during



proforma II

No.  Amount No.  Amount No.  Amount No.  Amount 96 97 98 99 2000 2001 2002 2003 2004
21 a 21b 21 c 21 d 21 e 21 f 21 g 21 h 22 a 22 b 22 c 22 d 22 e 22 f 22 g 22 h 22 I

Persons retired form 1996-2004 (Year wise details)

Office  (With STD) Office  (Without STD) Residence(With STD) Residence (Without STD)

No. of Telephones with/without STD and expenditure incurred during     2004-05



proforma II

2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015
23 a 23 b 23 c 23 d 23 e 23 f 23 g 23 h 23 I 23 j 23 k 

Year-wise number of persons to retire during next 10 years (From 2005-2015)



Proforma III
Department Name and No. of new posts 

created (regular) after 
1.3.97 (a copy of G.O. 
should be furnished as 
supporting evidence

Scale of pay of 
the new posts 
created

Name and No. 
of posts 
redesignated 
after 1.3.97

Scale of pay 
of the posts 
redesignated

Name of post 
abolished 
after 1.3.97

Name of post upgraded 
with effect from 1.3.97 and 
the scale of pay (a copy of 
GO should be furnished as 
supporting evidence)

1 2 3 4 5 6 7


